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SCHOOL HANDBOOK
A Thuismitheoirí a Chairde,
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BASIC INFORMATION

School Times

Classes will commence each day at 9.20a.m.  No responsibility is accepted for pupils arriving before that time.  Classes will end each day at 2.00p.m. for infants and 3.00p.m. for all other classes.  Parents who wish to have their children escorted home should make their own arrangements to have them met at the school and the person to escort them should be at the school no later than 3.00p.m. as the school cannot accept responsibility for looking after the children after that time.

School Transport

Schools are not party to the school transport system and the fact that the children are conveyed to or from school by bus does not impose any additional obligations on the school or teachers.  As we have stated, no arrangement exists for the supervision of children who arrive by school bus before official opening time or who await collection after school hours.

School Attendance/Punctuality

The School Attendance Act requires children to be in school every day unless there is a reasonable explanation for not attending.  Please sign the Homework Journal if your child is absent.  The school authorities are now obliged by law to notify the School Attendance Officer if a child misses 20 days in a school year.  

It is very important that your child is in school on time as regular lateness is unsettling for everyone.

Health & Safety

Cornamaddy wishes to promote a healthy lifestyle for the children in our school.  Accordingly, the following points are to be noted:

· Children who are ill should not be sent to school.

· Parents are asked that the teacher be made aware of any physical/medical problems, allergies, etc. that their child may have.

· Please check your child’s hair regularly for outbreaks of head lice.  If there is an outbreak of head lice in a class, all parents of pupils in that class are informed by note and asked to take immediate action to treat infestation.  Girls with long hair should have it tied up or back.
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· Please do not give your child any ‘junk food’ for lunch – a healthy lunch policy is in place.  See Page 7.
· Teachers are not insured to administer medication to children.  If vital medication is needed throughout the school day, this must be brought to the attention of the Principal.

· Accidents occur despite supervision.  Minor accidents are treated at school.  In the event of a more serious accident or a child becoming very ill, every possible effort will be made to contact the pupil’s parents or the persons delegated to take responsibility for that child.

Phone Numbers

Please ensure that your child’s teacher has an up-to-date address and phone number.  It is the parent’s responsibility to inform the school in writing of any changes in name, address or telephone.  We also need two further contact numbers for emergencies.  We will then be able to contact you immediately if your child is sick.

Notes

The school needs to be notified in writing if a child needs to leave school early.  No child may leave the school without a parent or guardian during school times.  If someone other than a parent or guardian is collecting a child, please notify the school in writing. A child who has to leave early should be collected from the classroom.

Parent-Teacher Contact

If you have any problems or concerns, you can contact the school at 090 6478360.  Please make an appointment if you wish to meet a teacher or the principal.
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CAR PARK RULES

The car park in our school was extended a number of years ago in order to provide safer access for the children.   Signs, lines and road markings have been applied and, in the interests of all children’s safety, we are asking you to adhere to these.

Please look at the map of the car park indicating  ‘No Parking’ areas, ‘Bus Only’ areas and pedestrian crossings.  We would ask parents to observe the following points:

1. The car park is a one-way system.   Parents should therefore enter at the Nexans (Cable & Wire) end, drop off/collect their children in the spaces behind the Bus parking area and exit beside the main gates.

2. Children should not be dropped off/collected:

(a) In front of the main school gates in the ‘No Parking’ (yellow box) area

(b) In the ‘bus only’ areas

(c) On the pedestrian crossing

(d) In the Teachers and Staff areas which are clearly marked.

3. We ask parents to drive with great caution and to allow for the unexpected errors that children of school-age can make.

Parents whose children travel by bus - please remind your children to wait until the bus is safely parked beside the footpath, before moving towards the bus.

Please pass on this information to any person who drops or collects children on your behalf.
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10 Ways Parents can support Pupils and Teachers 
1. Ensuring that your child attends school unless there is a reasonable explanation for his/her absence. Punctuality is expected at all times. 

2. Recording your child’s absence in the attendance section of the homework journal.  Children who are ill should not be sent to school.

3. Notifying the school if a child has to leave early and indicating who will collect the child.

4. Communicating with the class teacher or Principal about concerns or difficulties that maybe affecting your child’s education.

5. Ensuring that your child has the basic equipment necessary for participation in all lessons.

6. Ensuring that your child completes all homework including reading, learning and collecting information as well as the more visible written work.   Parents should sign the homework journal every night. 

7. Periodically looking at, asking questions about and commenting encouragingly on the child’s work.

8. Making every effort to attend school meetings, open nights and other important events to discuss your child’s progress and view work displayed.

9. Observing our healthy lunch policy by omitting junk food from the lunchbox.

10. Monitoring time and content of television viewing and Computer /Playstation activity.
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School Uniform

A new school crest was introduced in September 2003 and is compulsory.

Our school crest is an explanation of the Irish words Corr na Madadh meaning “Hill of the Dogs”

	1.
	The school uniform will consist of:
	

	
	Item

Navy Blue Round-necked Jumper with School Crest
Pale Blue Shirt

Navy Blue Trousers

Navy Blue Pleated Skirt

Navy Blue Socks / Tights

Black Shoes

School Tracksuit

PLEASE LABEL ALL ITEMS


	Available From:

Crested Jumper available from Ryan’s, Burgess or Brett’s.

These items are widely available.

On P.E. Days, pupils (Infants – 2nd Class) wear plain navy tracksuit bottoms with elasticated cuffs.

Pupils (3rd – 6th Class) wear O’Neills plain navy tracksuit bottoms with zips.  Crested jumper must be worn on top.




2. The following items are not allowed:

Sweatshirts, cardigans 

Denims, cords, base-ball hats

Casual footwear 

3. Girls may wear trousers or skirts.  Navy trousers for girls are available at Ryan’s, Mardyke Street.
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HEALTHY LUNCH

Eating habits, started in childhood, will influence your child’s chances of a healthy life.  Our school operates a healthy lunch policy which encourages children to eat as healthily as possible each day.  

· All drinks are acceptable except fizzy drinks.

· All foods are acceptable except biscuits, bars, chocolate, sweets, chewing gum, peanuts, crisps and fruit winders.

We would strongly recommend that children bring at least one piece of fruit each day.

Remember also that children who do not eat a good breakfast under-perform at school.

It is no easy task deciding how to fill your child’s lunchbox each day.  The following are some suggestions:

	BREADS

· Wholemeal bread

· Brown or fruit scones

· Pitta Bread

· Crackers

· Baps


	DRINKS

· Fruit juice

· Milk

· Yoghurt drink

· Soup



	SANDWICH FILLINGS

· Ham and cheese

· Egg and onion

· Corned beef

· Salmon

· Turkey or chicken

· Tuna

· Roast beef


	FRUITS/DESSERT

· Fresh fruits (apple, banana, orange, pear, kiwi, grapes etc.)

· Stewed fruit

· Fromage frais with fruit wedges

· Banana bread, carrot cake, tea brack or fruit slice
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Code of Behaviour and Discipline
Introduction:  
In Cornamaddy School we adopt a positive approach to discipline and learning.  We aim to work in a respectful, caring and Christian way in which the care of the individual student is the concern of all staff members.  In general, the relationship and co-operation between teachers and pupils in school is very satisfactory.  It would be true to say that serious discipline problems only occasionally arise.

The aim of the Code of Behaviour and Discipline is to ensure that your child enjoys a happy, supportive and secure environment during his/her time in Cornamaddy N.S.  We appreciate the important role that parents play in supporting standards of good behaviour in the school.   It is our policy to inform parents at an early stage if problems occur and not simply at the point where possible suspensions may occur.  Parents can co-operate with the school by encouraging children to abide by school rules; by visiting the school when requested to do so and by ensuring that homework is allocated due time and effort by the child. 

Most of the school rules are made for the safety of the pupils and to provide the best conditions for learning and teaching.  The remainder help to establish standards of courtesy and to maintain order and a quiet atmosphere within the school.  It is important that pupils see parents and teachers working together in the implementation of these rules, both inside and outside the school.

Positive Reinforcements used in our School

Teachers are conscious of raising the level of self-esteem of each child and of giving all pupils a genuine pride in their work, in their school and in their community.  There are a number of rewards which teachers use in their classes, both for work well done and for good behaviour.  These include:

· Praise in copybook/Homework Journal

· Praise in classroom in front of classmates

· Acknowledgement by Principal

· Golden Time (Reward Time for Good Behaviour)

· Stars and Merit Stickers/Group Prizes

· Display of work in classroom/corridors

· Extra time at Art, P.E., Computers or Library 

· Items of Homework off

· Child of the week/month
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School Rules

Our school rules and routines encourage good behaviour and good habits.

Morals and Golden Rules

	DO
	DON’T

	Be gentle


	Don’t hurt anybody

	Be kind
	Don’t hurt feelings or use improper language

	Be honest


	Don’t cover up the truth

	Work hard


	Don’t waste time

	Look after property


	Don’t waste or damage things

	Listen to people
	Don’t interrupt - raise your hand to speak




Routines

1. School begins at 9.20am.  Punctuality is expected at all times.  Wear your uniform to school every day.

2. Ensure that you have all books, copies and equipment to participate in all lessons.

3. Complete all your homework and ask your parents to sign the journal.

4. Walk in silence on the corridor, never push or run – stand back for an adult.

5. Stay in your own play area, before school, at 11 o’clock and at big lunch.

6. Never climb or swing on anything outdoors.

7. Walk quietly into line when bell rings.

8. Only food listed in ‘Lunch Policy’ allowed.  All food must be eaten in class.

9. No messing with water.

10. Leave school in an orderly manner at 3 o’clock.  Pupils waiting for a bus should remain inside the school gates until the bus has arrived and stopped.
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Categories of Misbehaviour

While our aim is to be as positive as possible, occasionally children do misbehave.  

Teachers keep a written record of misbehaviour in their classroom.  

Teachers on duty in the playground keep similar records.

When these incidents (classroom and playground) are reported to the Principal they will be recorded in a Misbehaviour Book located in the office. A new book is opened each September to allow pupils a fresh start.

Misbehaviour is categorised under 3 headings:

Minor Incidents

1. Disruption of class e.g. distracting others, passing notes etc.

2. Being discourteous and unmannerly to fellow pupils or teacher

3. Not completing homework without good reason

4. Bickering and being argumentative in class

5. Name-calling (i.e. slagging, jeering, booing).

6. Rough play, e.g. pushing people to the ground, hurting others in the line. 

7. Spoiling games, deliberate interference with other children’s games.

8. Ignoring the teacher’s instructions

9. Playing in the wrong yard

Serious Incidents

1. Repeated minor offences

2. Telling lies

3. Stealing

4. Being cheeky or back-answering a teacher

5. Leaving the classroom/school without permission

6. Not working to full potential on a regular basis

7. Using bad language in classroom
8. Dangerous behaviour which could endanger pupil safety, e.g. punching, kicking, fighting, pulling a chair from under another pupil

9. Damaging school property or other pupils’ property

10. Repeated bad behaviour after warnings from the supervising teacher

11. Inappropriate physical contact

12. Bullying (verbal or physical) including name-calling, racist remarks etc.
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Gross Unacceptable Behaviour
1. Aggressive, threatening or violent behaviour towards teacher or fellow pupils

2. Open defiance of the teacher’s instructions

3. Bringing illegal substances, i.e. cigarettes, into school.  Smoking or taking any illegal substances in the school

4. Bringing dangerous items into school, e.g. penknives, bangers, lighters, matches, stink-bombs

5. Persistent bullying.

Sanctions

Minor Incidents
Where a minor incident of misbehaviour occurs, the teacher will deal with it in one of the following ways:

· Verbal correction.

· Reasoning with the pupil and indicating how to behave better.

· Warning cards.

· Temporary separation from peers, friends and others.

Where the teacher deems that a verbal correction is not sufficient, or if the misbehaviour is persistent despite reasoning or correction, the incident will be recorded in Classroom/Playground Record. At the end of the week the child is given written punishment work and a note is sent to the parents informing them of the incident. The child’s name and the misbehaviour will be recorded in the Misbehaviour Book in the Principal’s office.

Repeated Minor Offences
After four recorded incidents the child is warned that a fifth incident will result in parents being called to the school.  At this meeting the details of all misbehaviour will be given to the parents.  The child will receive detention (supervised) with written punishment. 

Serious Misbehaviour
For serious misbehaviour Parents will be informed immediately. The child will receive detention (supervised) with written work.  Temporary separation from peers, friends and others may also occur. The incident will be recorded by the teacher and will also be recorded in the Misbehaviour Book in the Principal’s office.
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Repeated Serious Offences
For repeated instances of serious misbehaviour the parents will be called to meet the Principal.  Parents will be asked to give an undertaking that the child will behave in an acceptable manner in the future.  If a child persists with unacceptable behaviour, despite parent’s best efforts, the pupil may be suspended for a temporary period of time. Suspension will be in accordance with Rule 130(5)* of the Rules for National Schools.  When a child returns from suspension, he/she is obliged to report to the Principal in the office on his/her return, accompanied by his/her parent.

Gross Unacceptable Behaviour
In the case of Gross Unacceptable Behaviour, the parents of the child will be summoned to a meeting with the Principal in the school. While waiting for the parents’ presence in the school or while the discussion is taking place, the child may be removed from class and placed in another classroom. The Board of Management has authorised the Chairman or Principal to sanction an immediate suspension following discussion with the parents.  Suspension will be in accordance with Rule 130(5)* of the Rules for National Schools.

If parents do not attend the meeting, the pupil may be suspended and parents informed by letter.

*Rule 130(5) of the Rules for National Schools

“Where the Board of Management deems it necessary to make provision in the code of discipline to deal with continuously disruptive pupils or with a serious breach of discipline, by authorising the Chairperson or Principal Teacher to exclude a pupil or pupils from school, the maximum initial period of such exclusion shall be 3 school days.  A special decision of the Board of Management is necessary to authorise a further period of exclusion up to a maximum of 10 school days to allow for consultation with the pupil’s or pupil’s parents or guardians.  In exceptional circumstances, the Board of Management may authorise a further period of exclusion in order to enable the matter to be reviewed.”
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BULLYING

Introduction

Our school seeks to create a happy and safe environment where all our children are cherished equally.  Bullying at school can have a profound effect on children’s lives and this policy aims to set clear guidelines on how to deal with cases of bullying in the school.

Aims

· To create an atmosphere of trust within the school which values, respects and protects the rights of all within our school community.  

· To create a school ethos which encourages children to disclose and discuss incidents of bullying.

· To raise awareness among the whole school community that bullying is a form of unacceptable behaviour.

· To ensure comprehensive supervision and monitoring measures through which all areas of school activity are kept under observation.

· To develop procedures for noting, investigating, reporting and dealing with incidents of bullying behaviour.

· To develop a programme of support for those affected and involved in bullying behaviour.

What is Bullying?

Bullying is repeated aggression (verbal, psychological or physical) conducted by an individual or group against others.  Isolated incidents of aggressive behaviour can scarcely be described as bullying.  It is only when the behaviour is systematic and ongoing that it is bullying.   Bullying may also take the form of social isolation and exclusion from a group.

How does the school seek to prevent bullying?

· The Principal, teachers and other school staff will act as good role models for the pupils in their day-to-day dealings with each other and with the children.

· Discipline in the classrooms should be firm, clear and consistent and should never undermine the child’s self-esteem.

· The Principal and teachers will use positive motivation to promote good behaviour.

· Implementing the Stay Safe Programme.

· Comprehensive supervision of pupils during break-times.

· Early reporting of bullying incidents to the Principal.
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How might you know when a child is being bullied?

Look for unusual behaviour.  For example, a child may suddenly not wish to attend school, feel ill regularly, act out of character or not complete work to his/her usual standard.  Be aware of any of the following:

· Requests for parents to take a child to school or to collect him/her, even though they may have walked to school independently in the past.

· Unexplained changes of mood.  This will often occur before he/she returns to school, e.g. at the end of the weekend or at the end of holidays.

· Frequent minor illnesses, especially headache, tummy aches and bed-wetting.  These often accompany the mood changes mentioned above.

· Damage to personal property (e.g. books, clothes) or loss of same.

· An increase in requests for money.  If refused, this may provoke angry outbursts.

· Unexplained cuts or bruises.

The following advice is given to children who are being bullied.

Remember!  Silence is the bully’s greatest weapon.

· Tell yourself that you do not deserve to be bullied and that bullying is wrong.

· Tell others that you do not deserve to be bullied and that bullying is wrong.

· Be proud of who you are.  It is good to be an individual.  You are unique!

· Try not to show that you are upset.  It is hard, but a bully enjoys someone’s fear.

· Stay with a group of friends/people.  There is safety in numbers.

· Be assertive.  Shout, “NO, GO AWAY”!  Walk confidently away.  Go straight to a teacher or member of staff.

· Fighting back may make things worse.
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Generally, it is best to tell an adult you trust straight away.  You will be listened to and will get immediate support.

Remember!  
Teachers will listen to you and will deal with bullies in a way that will end the bullying and will not make things worse for you.

If you know someone is being bullied, what can you do?

Take action!  Watching and doing nothing looks as if you are on the side of the bully.  It makes the victim feel more unhappy and on their own.  You should not get involved.  Tell an adult immediately.  Teachers have ways of dealing with the bully without getting you into trouble.  Do not be, or pretend to be, friends with a bully.

Procedures for investigating and dealing with incidents of bullying.

· Pupils are encouraged to report immediately to their teacher any incidents of bullying.  All reports of bullying will be noted.

· The teacher speaks separately to the pupils involved in order to get both sides of the story.

· All interviews are conducted with sensitivity and with due regard to the natural rights of all pupils concerned.

· Pupils who are not directly involved may also provide useful information.

· If it is concluded that a pupil has been engaged in bullying, every effort will be made to get him/her to see the situation from the victim’s point of view.

· A pupil found to be responsible for bullying another would immediately be sent to the principal/deputy principal. He/she will be asked to fill in an Incident Report Form.

· This form should be filled in with assistance from the teacher supervising at the time of the incident (i.e. by the class teacher if the incident occurs within the classroom or by the teacher on yard duty if the incident occurs during lunchtime).

· The nature of the bullying and the name of the victim will also be recorded, as will the date, time and location of the incident.  An Incident Report Form is available to record the victim’s version of events if deemed necessary.  

· Where it is determined that bullying has occurred, communication between the school and the parents of all parties involved is encouraged.

· It is expected that the bully would apologise to the victim and promise that such an incident will not occur again.  It is hoped that the children involved will learn from the experience.
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Complaints Procedure

The Board of Management of Cornamaddy N.S. wishes to draw the attention of parents to the following agreed complaints procedure.

Introduction

Only those complaints about teachers, which are written and signed by parents/guardians of pupils, may be investigated formally by the Board of Management, except where those claims are deemed by the Board to be:

1. On matters of professional competence and which are to be referred to the Department of Education and Science.

2. Frivolous or vexatious complaints, and complaints which do not impinge on the work of a teacher in a school.

3. Complaints in which either party has recourse to law or to another existing procedure.

Unwritten complaints not in the above categories may be processed informally as set out in Stage 1 of this procedure.

In this agreement, ‘days’ means school days.
Stage 1

1.1 A parent/guardian who wishes to make a complaint should, unless there are local arrangements to the contrary, approach the class teacher with a view to resolving the complaint.

1.2 Where the parent/guardian is unable to resolve the complaint with the class teacher, he/she should approach the Principal with a view to resolving it.

1.3 If the complain is still unresolved, the parent/guardian should raise the matter with the Chairperson of the Board of Management.

Stage 2

2.1 If the complaint is still unresolved and the parent/guardian wishes to pursue the matter further, he/she should lodge a complaint in writing with the Chairperson of the Board of Management.

2.2 The Chairperson should bring the precise nature of the written complaint to the notice of the teacher and seek to resolve the matter between the parties within 5 days of receipt of the written complaint.
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Stage 3

3.1 If the complaint is not resolved informally, the Chairperson should, subject to the general authorisation of the Board and except in those cases where the Chairperson deems particular authorisation of the Board to be required:

(a) Supply the teach with a copy of the written complaint and

(b) Arrange a meeting with the teacher and, where applicable, the principal teacher, with a view to resolving the complaint.

Stage 4

4.1 If the complaint is still not resolved, the Chairperson should make a formal complaint within 10 days of the meeting referred to in 3.1(b).

4.2 If the Board considers that the complaint is not substantiated, the teacher and the complainant should be informed within 3 days of the Board meeting.

4.3 If the Board considers that the complaint is substantiated or that it warrants further investigation, it proceeds as follows:

(a) The teacher should be informed that the investigation is proceeding to the next stage.

(b) The teacher should be supplied with a copy of any written evidence in support of the complainant.

(c) The teacher should be requested to supply a written statement to the Board in response to the complaint.

(d) The teacher should be afforded an opportunity to make a presentation of case to the Board.  The teacher would be entitled to be accompanied and assisted by a friend at any such stage.

(e) The Board may arrange a meeting with the complainant if it considers such to be required.  The complainant would be entitled to be accompanied and assisted by a friend at any such meeting.

(f) The meeting of the Board of Management referred to in (d) and (e) will take place within 10 days of the meeting referred to in 3.1(b).

Stage 5

5.1 When the Board has completed its investigation, the Chairperson should convey the decision of the Board in writing to the teacher and the complainant within 5 days of the meeting of the Board.

5.2 The decision of the Board is final.

5.3 This Complaints Procedure shall be reviewed after 3 years.

5.4 C.P.S.M.A. or I.N.T.O. may withdraw from this agreement having given the other Party three months’ notice of intention to do so.
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Cornamaddy N.S. Parents Association

Members

All Parents/Guardians of children attending the school are members. 

Any issues or new ideas you would like to contribute can be raised at any of the meetings by you, or by contacting a committee member.

Committee Members


Parents/Guardians who volunteer to help with the fund raising activities and/or help at the events held for the children during the school year.  The committee is formed at the A.G.M. in September.

If you are interested in helping with the fund raising events or school activities, please contact any member of the committee.  

What is our relationship with the School? 

On behalf of the Parents/Students 

· we can raise issues/concerns and new ideas with the school staff. 

· the school staff can highlight general issues/concerns and new ideas with the parents.

What is our relationship with the school Board of Management (BOM) ?

One female and one male parent/guardian represent the parents/students on the B.O.M. 

Meetings

All parents/guardians are notified about the Annual General Meeting and General meetings by letter/ school newsletter. 

Annual General Meeting: for all parents/guardians to attend and is held in September at the beginning of the school year. 

At this meeting a new Chairperson, Secretary, and Treasurer, and assistants to these posts are elected. 

Any issues/concerns, new ideas are discussed and followed up. 
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General Meetings: for all parents/guardians to attend and are held up to 4 times during the school year. 

These meetings provide information for parents on the Parents Association and School activities, as well as providing an opportunity for parents to raise and discuss their concerns.

Committee Meetings: for all volunteers to attend and are held approximately every 2 months.

Sub-Committee Meetings: are held by the volunteers for a particular fund raising event or school activity e.g. Table Quiz or Sports Day. 

Examples of Fund Raising Events:
Table Quiz, Easter Raffle, Non-Uniform Day. 

Examples of School Activities:

Coffee Morning for Parents of New Starters in the school; Christmas Cards; Santa Visit & Gift; First Holy Communion Party; Sports Day; Swimming Gala; Sixth Class Mass & Party; Medals/Certificates Presentation Day. 
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Care of Rental Books

Pupils from 3rd to 6th Class may rent their school books each year.  The following advice is offered to parents and pupils.

· Do not write on rental books.

· Repair loose pages and minor damage as soon as possible.

· Seek replacement cover if required.  Repair small tears in cover.

· Place books in school bag with care.

· Keep food, crumbs and pencil shavings away from your school bag.
  
Empty your pencil-pointer into the bin, and make sure your lunch box is properly closed.

· Keep drinks separately from your books.

· Lost books must be replaced.
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HOMEWORK

Children are expected to do their homework every night to the best of their individual ability.

When is Homework given?
Homework is given on Mondays, Tuesdays, Wednesdays and Thursdays.  Sometimes a night off homework can be sanctioned by the Class teacher or Principal to celebrate a special occasion or as part of a reward system.

Extra homework may sometimes be given during the week or at weekends if homework has not been done or has been badly presented.

What does Homework consist of?
Homework should regularly contain reading, spellings, tables, written work, pieces to be learned, drawings/colouring, collecting information/items and finished work started in class.

Ideally, homework should contain a good balance between reading, learning and writing.  Teachers/Parents should stress regularly the importance of children devoting as much time to their reading and learning as they do with written tasks.

Time Guidelines

Jnr. Infants:
Up to 10 minutes

Snr. Infants:
Up to 20 minutes

Rang 1:
Up to 30 minutes

Rang 2:
Up to 40 minutes

Rang 3:
Up to 50 minutes

Rang 4:
Up to 1 hour

Rang 5:
Up to 1 hour & 15 mins.
Rang 6:
Up to 1 hour & 30 mins.

1. Helping your Child with their Homework
1. Provide them with a suitable place to do their homework.

2. Ideally, homework should be done before any television is watched and soon after school while your child is still fresh. (However, children need a small break before starting homework).

3. Children should do written homework themselves and parents should only help when the child has difficulty.

4. If a child has difficulty with homework, parents should try to help with explanation or example but not by actually doing the homework.

5. Parents should communicate with the teacher in the homework journal if a homework item has been particularly difficult.

6. If homework is a stressful experience between parent and child on a regular basis, please contact the class teacher about this.
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2. How Parents Monitor Homework
1. Parents should check and sign the child’s homework journal every evening.

2. The pupil’s journal is an important record of the child’s homework and also a valuable means of communication between parents and teachers.

3. Ideally, all written messages to your child’s teacher should be put in the homework journal.

4. Please check that your child records homework neatly in the correct page and ticks each item of homework when completed.

5. School and other letters to parents will be folded and placed in the current day of the homework journal.  Please check your child’s journal for such notes on a regular basis.

3.  When to Communicate with Teachers about Homework

1. When your child cannot do homework due to family circumstances.

2. When your child cannot do homework because he/she cannot understand some aspects.

3. If the time being spent on homework is longer than the recommended amount of time.

4.  Homework Not Done/Badly Done
1. Parents must sign the homework journal daily.  Parents should write a note of explanation if the homework has not been done.

2. Homework that is not done or badly done will be dealt with according to the discipline code.

5. Supervised Homework Class
A supervised homework class is available in the school.  The class takes place from 3.00pm to 4.00pm Monday to Thursday, for pupils from 2nd to 6th class.
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ATTENDANCE POLICY

Homework Journal: 

 From September 2003, parents are asked to fill in an attendance record in the pupil’s homework journal when a child returns after a brief absence.  This will record the date, the reason for the absence and the parent’s signature.  The teacher will also sign this record. 

Welfare Officer: 

 The school is obliged by law to inform an Education Welfare Officer if a child has missed more than 20 days in any school year.  In Cornamaddy School, parents will be advised of this information at the beginning of each new school year.  Parents will also be advised when the 20 day mark has been reached.  The homework journal will indicate to parents the number of days that the child has been absent.  The welfare officer will be contacted in June of each year.

Attendance Strategies
Our school will reward pupils at the end of each school year for good attendance.

We have put in place a wide variety of school activities, which encourages children to learn in an enjoyable and friendly atmosphere.  We provide coaching in swimming, Gaelic football, rugby, basketball and soccer to our pupils.  All classes enjoy music, art and craft activities, regular visits to our computer room and frequent visits by drama and puppet companies.

Our open door policy to parents encourages early communication between parents and school on issues that might be affecting the child’s educational welfare.

Advice for Parents
Ensure that your child gets enough rest.  Set a definite bedtime every night.  Children will feel better for it in the morning and will be in a more positive frame of mind for learning.

Monitor your child’s homework.  Children may not want to go to school if they have not completed their homework properly.

Avoid rushing and upset in the morning by having uniform and schoolbooks ready from the night before.  Children don’t like being late for school.

Allow enough time in the morning for a healthy breakfast.  Always have a healthy lunch for your child.  Avoid fizzy drinks and junk food, which can affect your child’s temperament. 

Attend parent-teacher meetings and deal with your child’s concerns as early as possible by making an appointment to meet the class teacher.
We have noticed that Mondays and Fridays are, on average, the days that children are under most pressure to attend.   We ask parents to be aware of and to plan for this and to be firm with their children on these mornings.
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SCHOOL CALENDAR

2006/2007

	Friday, 27th October
	Mid Term Break

School closes at 3.00pm

	Monday, 6th November


	Return to school



	Friday, 22nd December 
	Christmas Holidays

School closes at 12.00pm

	Monday, 8th January 2007


	Return to school



	Monday 19th February - 

Friday, 23rd February


	Mid Term Break

1 week

	Monday, 19th March


	St. Patrick’s weekend



	Friday, 30th March
	Easter Holidays

School closes at 12.00pm



	Monday 16th April 
	Return to school



	Monday, 7th May


	May Bank Holiday 



	Friday, 1st June and 

Monday, 4th June


	June Bank Holiday 

	Friday, 29th June


	Summer Holidays

School closes at 12.00pm




Our school will also close for In Service and Planning Days.  We will inform parents of these closures as soon as the Department of Education notifies us of the dates.
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