Components of an Effective Presentation.

Name:


  Date:


Presentation:


Component
Already Fine
For Improvement

The Audience
Knowledge of audience




Rapport-building




Question-handling




Room-layout / environment



The Message
Attention-getting opener




Objective clear




Compelling story




Humour




Use of notes




Punchy conclusion




Visual Aids




Data Presentation




Demonstration




Handouts



The Presenter
Movement and Gestures




Enthusiastic communication




Grooming




Voice




Eye contact
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