Contract

Providing Information

The therapist is responsible providing accurate and full information on their experience, qualifications, suitability for working with certain clients. All photocopies should be attached to the completed form.

Block Rental

The therapist will agree to which blocks they wish to take. One month’s notice is required by either party for terminating a block rental.

Reduced rates apply to Friday evening and weekend blocks please see www.pembrokeooms.com . In the case of bank holiday weeks can be rearranged into Saturdays/Sundays free of charge.
Payment

1. Please supply 200 Euro key holding deposit on receipt of keys

2. Payment is to be made for each month on the 30th.  Preferably it can be made by standing order, if this is not possible it can be made by cheque or cash, this should be agreed and arranged before starting. If arrangements need to be changed it should be discussed with Catherine in advance.

3. Paying on the same date every month will mean that you will be paying for 4 weeks per month over period of a year - 4x12=48 weeks.  The remaining 4 weeks will be counted as holidays and not charged for. This means that the payment for each month will always be the same regardless of the amount of days/weeks in that month.

4. Prices will be reviewed annually.

Referrals

1. The therapist is responsible for filling their blocks and finding clients.

2. Catherine will supply referrals where possible. Priority will be given to matching up client enquiries and needs with the qualifications and experience of therapists. 

3. Clients referred by centre must be seen on these premises. If a therapist wants to move a client somewhere else this must be discussed with Catherine first.
4. It is the therapist responsibility to enter any free spaces they would like referrals for into the online diary.

5. An administration fee of 50 Euro will be charged for each referral, Catherine will set up the first appointment when the client makes contact with her.

6. Once the appointment has been set up, the therapist takes full responsibility for the client that has been referred and Catherine will have no further contact with that client or responsibility for their treatment. Any issue arising from the therapeutic relationship between client and therapist remains between these parties and not with Catherine Keers. It is the therapists’ responsibility to make this clear to the client when commencing work with them/contracting with them.

7. Therapists are expected to working within the appropriate accrediting bodies code of ethics and be under regular supervision.
General

1. There is a 15 minute period between blocks during this time the therapist needs to vacate the room in time for the next block to commence, please allow at least 5 minutes for the next therapist to settle into the room before their block begins.

2. Please be quiet in communal areas and respectful of other therapists and their clients.

3. Ensure clients arrive at appointed time, i.e. not arriving early in order to respect all clients privacy.

4. There are signs on the doors to indicate when a session is going on please use these signs to indicate when the room is in use and also when vacant.

5. Please make sure to leave the bell box’s back in the room, if you remove them, when you have finished the session.

House-keeping

1. Wash glasses/cups after use, leave utility/toilet area and consulting room tidy and ready for the next therapist.

2. Keep front door locked at all times.

3. Switch off lights/heaters at end of evening blocks.

4. When requested set alarm when leaving.

5. Turn radiators on to ‘3’ when leaving the rooms in the evenings.
Block/s Rented           ______________________________________________________________

Name:                         ______________________________________________________________

Signature:                    ______________________________________________________________

Date:                                    ______________________________________________________________
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